
DATE LODGING
2026

month/day STARTED STOPPED RATE TOTAL DESCRIPTION AMOUNT TOTAL

0.725  

204.00                         

NDCS / DHHS HOME FACILITY All board trustees/executive board members will be paid at .50 cents per mile for attending meetings and all other official

union business which requires travel. All institutional board trustees/executive board members residing in the town of the 
FACILITY ADDRESS CITY STATE ZIP CODE meeting will not be paid mileage. They can be reimbursed for lost work hours. Lost work hours will be calculated as only 

actual meeting times not by whole shifts. Trustees/Board members will have the choice of either being reimbursed for 

for mileage or for lost work hours, if they live out of town. If the Trustee/Board member lives more than 200 miles than a 

MEMBER NAME AND TITLE MEMBER NUMBER hotel can be provided. Federal regulations will be used to calculate mileage owed. The Secretary will oversee mailing 

checks to the respective members owed mileage. The Secretary will use the institution that the Institutional Board 
HOME ADDRESS CITY STATE ZIP CODE trustees/Executive Board member works at as the starting point for the mileage calculation. The secretary will also bring

up to the Executive Board any travel expenses they deem to be questionable. The Executive Board may vote not to pay 
the expense if they deem the expense was not warranted.

               
ACCOUNTING AUTHORIZED SIGNATURE

TOTAL REIMBURSEMENT

DATEMEMBER SIGNITURE DATE

TOTALS

EXPENSE REIMBURSEMENT REQUEST

Indicate purpose of each trip
DB1, DB2, etc., 
if direct billed

MILES 
TRAVELED

TRAVEL TIMES TRANSPORTATION
Enter start and stop points for each trip Actual Amounts 

only     68/day

FOP LODGE 88                                                                                                

MISCELLANEOUS MEALS NAME OF PLACE AND NATURE OF SERVICE
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